INSTRUCTIONS FOR COVID-19 SAFE WORKPLACE
YOUR SAFETY IS OUR PRIMARY CONCERN
 ﻓﻲ ﻣﻜﺎﻥ ﺍﻟﻌﻤﻞCOVID-19 ﺇﺭﺷﺎﺩﺍﺕ ﺍﻟﻮﻗﺎﻳﺔ ﻣﻦ ﻓﻴ�ﻭﺱ ﺍﻟـ
Objective: CN is strictly strengthening the applied COVID-19
precautionary measures towards an increased control, monitoring
of free workplace from a single suspect in addition to full
compliance with the national legislations.
 ﻓﻲ ﻣﻜﺎﻥ ﺍﻟﻌﻤﻞCORONA  ﺍﻟﺘﺸﺪﺩ ﻓﻲ ﺗﻄﺒﻖ ﺍﺭﺷﺎﺩﺍﺕ ﺍﻟﻮﻗﺎﻳﺔ ﻣﻦ ﻓﻴ�ﻭﺱ:ﺍﻟﻬﺪﻑ
ﻣﻦ ﺃﺟﻞ ﺿﻤﺎﻥ ﺣﻤﺎﻳﺔ ﺟﻤﻴﻊ ﺍﻟﻌﻤﺎﻝ ﻭﺍﻟﻤﻮﻇﻔﻴﻦ ﻭﻣﻦ ﺃﺟﻞ ﺗﺤﻘﻴﻖ ﺍﻟﺘ�ﺍﻡ ﺍﻟﺸﺮﻛﺔ ﺑﻤﻌﺎ�ﻴﺮ
.ﺍﻟﻮﻗﺎﻳﺔ ﺍﻟﻤﺤﺪﺩﺓ ﻣﻦ ﻭ�ﺍﺭﺓ ﺍﻟﺼﺤﺔ
• In case of visible symptoms
Colleagues who are having any of the below symptoms:
1. A fever (high temperature – 37.5 degrees Celsius or above)
2. Persistent cough - this can be any kind of cough, not just dry
3. Shortness of breath or breathing difficulties
4. Loss or change to your sense of smell or taste
Are requested to self-isolate at home, immediately inform your
direct supervisor who will arrange for medical check-up,
necessary tests and care.
• ﻓﻲ ﺣﺎﻝ ﻇﻬﻮﺭ ﻋﻮﺍﺭﺽ
:ﻓﻲ ﺣﺎﻝ ﻛﺎﻥ ﺃﺣﺪ ﺍﻟﺰﻣﻼﺀ ﻳﻌﺎﻧﻲ ﻣﻦ ﺃﻱ ﻣﻦ ﺍﻷﻋ�ﺍﺽ ﺍﻟﺘﺎﻟﻴﺔ
( ﺩﺭﺟﺔ٣٧٫٥  ﺍﺭﺗﻔﺎﻉ ﻓﻲ ﺩﺭﺟﺔ ﺍﻟﺤ�ﺍﺭﺓ )ﺍﺑﺘﺪﺍﺀ ﻣﻦ.١
 ﺍﺿﻄ�ﺍﺑﺎﺕ ﺃﻭ ﺿﻴﻖ ﻓﻲ ﺍﻟﺘﻨﻔﺲ، ﺍﻟﺤﺎﺩ/ ﺍﻟﺴﻌﺎﻝ ﺍﻟﺠﺎﻑ.٢
 ﻓﻘﺪﺍﻥ ﺣﺎﺳﺔ ﺍﻟﺸﻢ ﺃﻭ ﺍﻟﺬﻭﻕ.٣

ّ  ﻭﺃﻥ،ﻳﺘﻮﺟﺐ ﻋﻠﻴﻪ ﺃﻥ ﻳﻨﻌ�ﻝ ﻓﻲ ﻣﻨ�ﻟﻪ
.�ﺒﻠﻎ ﻓﻮ�ﺍ ﻣﺴﺆﻭﻟﻪ ﺍﻟﻤﺒﺎﺷﺮ ﻭﺍﻻﺩﺍﺭﺓ ﻻﺟ�ﺍﺀ ﻣﺎ ﻳﻠﺰﻡ
ّ
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• In case of having contacted someone who has received a
positive test result
Colleagues who have been in contact with someone who has
received a positive test result for COVID-19 are requested to:
1. Self-isolate at home and wait for the instructions of the direct
supervisor
immediately inform their direct supervisor
2. Provide a copy of the positive test result of the contacted
person
3. Provide exact information of the relationship and last contact
with this person
4. Colleagues in this case might undergo medical check-up and
accordingly necessary tests after 7 days from contact date,
because 90% of the cases are verified the seventh day of
incubation.
ّ • ﻓﻲ ﺣﺎﻝ ﺍﻻﺣﺘﻜﺎﻙ ﻣﻊ ﺷﺨﺺ ّﺃ�ﻀﺢ
ﺑﺄﻧﻪ ﻣﺼﺎﺏ
ﻓﻲ ﺣﺎﻝ ﻛﺎﻥ ﺃﺣﺪ ﻣﻦ ﺍﻟﺰﻣﻼﺀ ﻋﻠﻰ ﺍﺣﺘﻜﺎﻙ ﻣﻊ ﺷﺨﺺ ّﺗ�ﻴﻦ ﺃﻧﻪ ﻛﺎﻥ ﻣﺼﺎﺏ ﺑﻔﻴ�ﻭﺱ

: ﻳﺠﺐ ﻋﻠﻴﻪ ﺍﻻﻟﺘ�ﺍﻡ ﺍﻟﺘﺎﻡ ﺑﻤﺎ ﻳﻠﻲCORONA

ّ  ﻭﺃﻥ، ﺃﻥ ﻳﻨﻌ�ﻝ ﻓﻲ ﻣﻨ�ﻟﻪ.١
�ﺒﻠﻎ ﻓﻮ�ﺍ ﻣﺴﺆﻭﻟﻪ ﺍﻟﻤﺒﺎﺷﺮ ﻭﺍﻻﺩﺍﺭﺓ ﻻﺟ�ﺍﺀ ﻣﺎ ﻳﻠﺰﻡ
 ﺗﻮﻓﻴﺮ ﻧﺴﺨﺔ ﻋﻦ �ﺘﻴﺠﺔ ﺍﻟﺸﺨﺺ ﺍﻟﻤﺼﺎﺏ.٢
 ﺗﻮﻓﻴﺮ ﻣﻌﻠﻮﻣﺎﺕ ﺩﻗﻴﻘﺔ ﻋﻦ ﻋﻼﻗﺘﻪ ﻭﻋﻦ ﺁﺧﺮ ﻟﻘﺎﺀ ﻣﻊ ﺍﻟﺸﺨﺺ ﺍﻟﻤﺼﺎﺏ.٣
 ﻳﺤﺘﻤﻞ ﺃﻥ ﺗﻘﻮﻡ ﺍﻻﺩﺍﺭﺓ ﺑﺘﻮﺟﻴﻪ ﺍﻟﺰﻣﻴﻞ ﺍﻟﻤﺤﺘﻚ ﺍﻟﻰ ﺍﻟﻄ�ﻴﺐ ﻣﻦ ﺃﺟﻞ، ﻓﻲ ﻫﺬﻩ ﺍﻟﺤﺎﻟﺔ.٤
 ﺍﺫﺍ ﻟﺰﻡ ﺍﻷﻣﺮ ﻓﻲ ﻫﺬﻩ ﺍﻟﺤﺎﻟﺔ ﺑﻌﺪ ﻣ�ﻭﺭPCR  ﻳﺠﺮﻱ ﻓﺤﺺ ﺍﻟـ.ﺍﺟ�ﺍﺀ ﻣﺎ ﻳﻠﺰﻡ ﻣﻦ ﻣﻌﺎﻳﻨﺔ

ّ
�ﺘﺄﻛﺪ �ﺘﺎﺋﺞ
 ﻣﻦ ﺍﻟﺤﺎﻻﺕ٩٠٪  ﻋﻠﻤﺎ ﺃﻥ،ﺳﺒﻌﺔ ﺃﻳﺎﻡ ﻣﻦ ﺗﺎ��ﺦ ﺍﻻﺣﺘﻜﺎﻙ ﺑﺎﻟﺸﺨﺺ ﺍﻟﻤ��ﺾ
.ﻓﺤﺼﻬﺎ ﺑﻌﺪ ﺍ�ﻤﺎﻡ ﺍﻟﻴﻮﻡ ﺍﻟﺴﺎﺑﻊ
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• CN management agreed with Haykal Hospital to benefit from
the COVID-19 following services
1. PCR tests
2. A clinical examination prior to PCR test to identify if required to
be done.
3. A medical prescriptions will be issued once for NSSF required
documents for every case.
4. CN plant administration is in charge of handling the all the
suspects cases for CN & ECM in addition to the coordination with
the hospital and the medical professionals.
5. CN upon receiving and collecting all the necessary document
will proceed with NSSF formalities.
6. CN will pay the hospital on a weekly basis.
7. CN will collect the covered cases amount from NSSF
ﺗﻮﻣﻦ ﺍﻟﺸﺮﻛﺔ ﻣﺎ ﻳﻠﻲ ﻭﺫﻟﻚ ﺑﺎﻟﺘﻌﺎﻭﻥ ﻣﻊ ﻣﺴﺘﺸﻔﻰ ﻫﻴﻜﻞ
ّ • ﺳﻮﻑ

PCR  ﻓﺤﺺ ﺍﻟـ.١

 ﻣﻌﺎﻳﻨﺔ ﻃ�ﻴﺔ ﻣﻦ ﺃﺟﻞ ﺍﻟﺘﺤﻘﻖ ﻣﻦ ﻃ�ﻴﻌﺔ ﺍﻟﻌﻮﺍﺭﺽ ﻭﻣﻦ ﺃﺟﻞ ﺗﺤﺪﻳﺪ ﺍﺫﺍ ﻣﺎ ﻛﺎﻥ ﺍﺟ�ﺍﺀ.٢
 ﺿ�ﻭﺭﺓPCR ﻓﺤﺺ ﺍﻟـ
 ﻳﺤ�ﺭ ﺍﻟﻄ�ﻴﺐ ﺍﻟﻮﺻﻔﺔ ﺍﻟﻄ�ﻴﺔ ﺍﻟﻤﺘﻌﻠﺔ ﺑﺎﻟﻀﻤﺎﻥ ﺍﻻﺟﺘﻤﺎﻋﻲ ﻓﻲ ﺣﺎﻝ ﻭﺟﻮﺑﻬﺎ.٣

ّ
ﻭﻋﻤﺎﻝ ﺍﻟﺸﺮﻛﺔ ﺑﻤﺎ
ﻳﺘﻌﻠﻖ ﺑﻤﻮﻇﻔﻲ
 �ﺘﻮﻟﻰ ﺍﻻﺩﺍﺭﺓ ﺍﻟﺘﻨﺴﻴﻖ ﻣﻊ ﻛﺎﻓﺔ ﺍﻟﻤﻌﻨ�ﻴﻦ ﺑﻤﺎ.٤
ّ
ECM ﻋﻤﺎﻝ
ّ ﻓﻴﻬﻢ

ﺍﻟﻄ�ﻴﺔ ﺍﻟﻰ ﺍﻻﺩﺍﺭﺓ ﺑﺤﺴﺐ ﺍﻻﺟ�ﺍﺀﺍﺕ ﺍﻟﻤﻌﻤﻮﻝ ﺑﻬﺎ ﻓﻲ ﺍﻟﺸﺮﻛﺔ
ﺗﻘﺪﻡ ﺍﻟﻮﺻﻔﺔ
ّ
ّ .٥
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• PCR Positive Test Result
1. If the PCR test is positive, he/she must be isolated at home for
14 days, if his situation deteriorated at any time during the period,
he/she must be immediately transferred by the CN administration
to a doctor for the necessary medical checkup and
recommendation. But if he remain stable, PCR test will be done on
the 14th day.
2. If the PCR test is negative after 14 days without any remaining
COVID-19 symptoms the company medical consultant to advice if
he shall return to work.
 ﺍﺟﺎ�ﻴﺔPCR • ﻓﻲ ﺣﺎﻝ ﻛﺎﻧﺖ �ﺘﻴﺠﺔ ﻓﺤﺺ ﺍﻟـ
ﻳﺘﻮﺟﺐ ﻋﻠﻴﻪ ﺍﻻﻧﻌ�ﺍﻝ ﺍﻟﺘﺎﻡ ﻓﻲ
، ﺍﺟﺎ�ﻴﺔ ﻷﺣﺪ ﺍﻟﺰﻣﻼﺀPCRﺃﻥ �ﺘﻴﺠﺔ ﻓﺤﺺ ﺍﻝ
ّ  ﺍﺫﺍ ﺍ�ﻀﺢ.١
ّ
 ﻳﺠﺐ ﻋﻠﻴﻪ ﺗﺒﻠﻴﻎ ﺍﻻﺩﺍﺭﺓ،ﺻﺤﺘﻪ ﺧﻼﻝ ﻫﺬﻩ ﺍﻟﻔﺘﺮﺓ
ّ  ﺃﻣﺎ ﺍﺫﺍ ﺗﺪﻫﻮﺭﺕ، �ﻮﻣﺎ١٤ ﻟﻤﺪﺓ
ّ ﻣﻨ�ﻟﻪ

 ﺳﻮﻑ ﻳﻌﻴﺪ،ﻣﺴﺘﻘﺮﺓ
 ﺃﻣﺎ ﺍﺫﺍ ﻛﺎﻧﺖ ﺣﺎﻟﺘﻪ.ﻓﻮ�ﺍ ﻭﺍﻟﺘﻲ ﺳ�ﺘﺨﺬ ﺍﺟ�ﺍﺀﺍﺕ ﺍﻟﻌﻨﺎﻳﺔ ﺍﻟﻼﺯﻣﺔ
ّ

. ﻣﻦ ﺍﻟﺤﺠﺮ ﺍﻟﻤﻨ�ﻟﻲ١٤  ﻓﻲ ﺍﻟﻴﻮﻡPCR ﻓﺤﺺ ﺍﻟـ

ﺃﻱ ﻣﻦ
ّ ﺃﻣﺎ ﺍﺫﺍ ﺍ�ﻀﺢ
ّ .٢
ّ  ﺳﻠ�ﻴﺔ ﻷﺣﺪ ﺍﻟﺰﻣﻼﺀ ﻭﺫﻟﻚ ﻣﻦ ﺩﻭﻥPCRﺃﻥ �ﺘﻴﺠﺔ ﻓﺤﺺ ﺍﻝ

 ﺳﻮﻑ ﺗﻘﻮﻡ ﺍﻻﺩﺍﺭﺓ ﺑﺘﻮﺟﻴﻪ ﺍﻟﺰﻣﻴﻞ ﺍﻟﻤﺤﺘﻚ ﺍﻟﻰ ﺍﻟﻄ�ﻴﺐ ﻣﻦ،ﺍﻟﻌﻮﺍﺭﺽ ﺍﻟﻤﺬﻛﻮﺭﺓ ﺃﻋﻼﻩ
.ﺃﺟﻞ ﺍﺟ�ﺍﺀ ﻣﺎ ﻳﻠﺰﻡ ﻣﻦ ﻣﻌﺎﻳﻨﺔ ﻭﺍﺑﺪﺍﺀ ﺍﻟ�ﺃﻱ
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• In case of arriving from travel
Colleagues who are arriving from travel are requested to:
1. Take the PCR test at the airport in compliance with the MOPH
regulations.
2. Self-isolate for 4 consecutive days upon their arrival and to
avoid meeting face-to-face with any other colleagues.
3. Take the PCR test again, regardless of the result of the PCR test
taken at the airport. Do not visit others.
• ﻓﻲ ﺣﺎﻝ ﺍﻟﻮﻓﻮﺩ ﻣﻦ ﺍﻟﺴﻔﺮ
:ﻳﺘﻮﺟﺐ ﻋﻠﻴﻪ ﻣﺎ ﻳﻠﻲ
ﻓﻲ ﺣﺎﻝ ﻛﺎﻥ ﺃﺣﺪ ﻣﻦ ﺍﻟﺰﻣﻼﺀ ﻭﺍﻓﺪﺍ ﻣﻦ ﺍﻟﺴﻔﺮ
ّ

. ﻓﻲ ﺍﻟﻤﻄﺎﺭ ﻛﻤﺎ ﻫﻮ ﻣﻄﻠﻮﺏ ﻣﻦ ﻗﺒﻞ ﻭ�ﺍﺭﺓ ﺍﻟﺼﺤﺔPCR ﺍﺟ�ﺍﺀ ﻓﺤﺺ ﺍﻝ.١
.ﺑﺄﻱ ﻣﻦ ﺯﻣﻼﺋﻪ ﻓﻲ ﺍﻟﻌﻤﻞ
ّ  ﻭﺃﻥ ﻳﺘﺠﻨّ ﺐ ﺍﻟﺤﺘﻜﺎﻙ، ﺃﻥ ﻳﻨﻌ�ﻝ ﻓﻲ ﻣﻨ�ﻟﻪ.٢

 ﻭﺫﻟﻚ ﺑﺼﺮﻑ ﺍﻟﻨﻈﺮ، ﻣﺮﺓ ﺛﺎﻧﻴﺔ ﺑﻌﺪ ﺍ�ﻤﺎﻡ ﺃﺭﺑﻌﺔ ﺃﻳﺎﻡ ﻋﻠﻰ ﻭﻓﻮﺩﻩPCR  ﺍﺟ�ﺍﺀ ﻓﺤﺺ ﺍﻟـ.٣

.ﻋﻦ �ﺘﻴﺠﺔ ﺍﻟﻔﺤﺺ ﺍﻟﺬﻱ ﺃﺟ�ﺍﻩ ﻓﻲ ﺍﻟﻤﻄﺎﺭ
N.B: the company Medical consultant must be involved in the
decision making at all the different circumstances whenever a
positive symptoms are identified.
ّ
ﺍﻟﻤﺘﻌﻠﻘﺔ ﺑﺎﻟﺘﻌﺎﻣﻞ ﻣﻊ ﻛﺎﻓﺔ
 ﺍﻥ ﻃ�ﻴﺐ ﺍﻟﺸﺮﻛﺔ ﻫﻮ ﺍﻟﻤﺮﺟﻊ ﻓﻲ ﺃﺧﺬ ﺍﻟﻘ�ﺍ�ﺍﺕ:ﻣﻼﺣﻈﺔ
. ﻭﺑﺨﺎﺻﺔ ﺍﻻﺟﺎ�ﻴﺔ ﻣﻨﻬﺎ، ﻓﻲ ﺍﻟﺸﺮﻛﺔCORONA ﺣﺎﻻﺕ ﺍﻝ

Last, but not least, it is our collective responsibility to stay vigilant.
. ﻣﺴﺆﻭﻟﺘﻨﺎ ﻣﺠﺘﻤﻌﻴﻦCORONA  ﺍﻟﻮﻗﺎﻳﺔ ﻣﻦ،ﺃﺧﻴ�ﺍ ﻭﻟﻴﺲ ﺁﺧ�ﺍ
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